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SOUTHINGTON HOUSING AUTHORITY
Request for Proposal (RFP) – Snow Removal Services
2025–2026 Season

1. Intent and General Information
The Southington Housing Authority (SHA) seeks sealed bids from qualified snow removal companies to perform snow removal and ice management services at the following residential complexes:
1. Joseph A. Zdunczyk Terrace – 500 Pleasant St., Southington
2. DiCaprio Forgione Terrace – 408 Main St., Southington
3. Pulaski Terrace – 6 Carter Lane, Plantsville
Bidders may submit proposals for individual complexes.
· Bid Submission Deadline: Thursday, October 23, 2025, at 11:00 AM
· Submission Location: Southington Housing Authority, 43 Academy Street, Suite #104, Southington, CT 06489
· Bid Opening: Immediately following submission deadline; public reading of bids.
Authorized Contact:
Kevin Meier, Executive Director
Southington Housing Authority
43 Academy Street, Suite #104
Southington, CT 06489


2. Contract Term
· Start: First plowable snow event or first required salt/ice melt application on or after November 1, 2025.
· Definition: “Plowable snow event” = 2 inches or more accumulation on SHA property, or as directed by the Executive Director.
· End: April 1, 2026.
· Extension: Option to renew additional seasons by mutual written agreement.

3. Scope of Work
· Snow Plowing: Parking lots, driveways, access roads; cleared to underlying pavement.
· Walkways & Entrances: Clear stairs, landings, sidewalks; use walk-behind snow blowers where appropriate.
· Salt/De-icing: Must be concrete-safe; applied as needed or at SHA’s request.
· Response Time: Contractor shall commence plowing within 2 hours of plowable accumulation or as directed by SHA.
· Emergency / Re-Work: Immediate re-plowing or ice treatment if conditions unsatisfactory or as directed by SHA.
· Equipment & Safety: Contractor furnishes all vehicles, equipment, and materials. OSHA/DOT-compliant safety lighting and warnings required. Damage to SHA property must be repaired at contractor’s expense.

4. Contract Structure – Monthly Fee with Standby Fee
· Monthly Fee: Contractor shall receive a fixed monthly fee per complex for November through April. This fee covers snow removal services when snow/ice events occur performed that month.
· Standby Fee: If no snow or ice services are required in a given month, SHA shall pay only the standby fee for that month.
· Payment Schedule:
· Contractor shall invoice SHA monthly, regardless of whether snow or ice services were required.
· Each invoice must indicate:
1. Full monthly fee if snow/ice services were performed during that month.
2. Standby fee if no snow/ice services were required that month.
· No-Snow Scenario: SHA’s total obligation shall be limited to the aggregate standby fees for the months with no snow/ice services.

5. Use of Subcontractors
· Subcontractors must be disclosed in the bid.
· Prime contractor retains full responsibility for performance.

6. Proposal Preparation Costs
All costs incurred in bid preparation are the sole responsibility of the bidder. SHA assumes no responsibility.

7. Inquiries & Addenda
· Questions must be submitted at least 5 business days before the submission deadline.  Questions can be submitted to Southingtonha@gmail.com or (860) 628-5200.
· Official responses and addenda will be posted at www.southingtonha.com.

8. Performance & Termination
· SHA may terminate the contract with 30 days’ written notice for unsatisfactory performance or contractor default.
· Contractor must maintain a snow removal log documenting date, time, and services performed. Log must be furnished upon request of SHA.
9. Insurance Requirements
Contractor shall maintain insurance with limits not less than the following:
· Workers’ Compensation & Employer Liability (per Connecticut law).
· General Liability: $2,000,000 per occurrence.
· Automobile Liability: $2,000,000 combined single limit.
· SHA must be named as Certificate Holder; certificates must provide 30 days’ advance notice of cancellation or material change.

10. Required Forms
The forms on the following pages must be completed and included with each bid submission:
1. Attachment A – Bid Form (Monthly Fee + Standby Fee)
2. Attachment B – Non-Collusion Affidavit
3. Attachment C – Bidder’s Acknowledgment & Proposal Signature Page

Failure to submit all required forms will result in bid rejection as non-responsive.

























ATTACHMENT A
Bid Form (Hybrid Pricing)
Bid Form (Monthly Fee + Standby Fee)
A. Monthly Fee & Standby Fee (per complex)

	Complex
	          Monthly Fee 
        (Nov-APR)
	               Standby Fee 
                  (if no snow that month)

	

Joseph A. Zdunczyk Terrace
	         $________
	                   $________

	
DiCaprio Forgione Terrace
	         $________
	                   $________

	
Pulaski Terrace
	         $________
	                   $________
































ATTACHMENT B  
Non-Collusion Affidavit

STATE OF ___________________________
: ss
COUNTY OF __________________________

I, __________________________________, being duly sworn, depose and state as follows:

1. I am the __________________________________ (partner, officer, or authorized representative) of __________________________________ (the “Firm”), which has submitted the attached proposal to the Southington Housing Authority.

2. The proposal is genuine and not collusive or a sham.

3. Neither I nor any member, officer, agent, or employee of the Firm has, directly or indirectly:
· Colluded, conspired, connived, or agreed with any other person or firm to submit a sham proposal, to refrain from submitting a proposal, or to otherwise limit competition;
· Sought, by collusion, agreement, communication, or conference with any person, to fix the price of this proposal or any other proposal;
· Attempted to secure, by collusion or other unlawful means, any advantage over the Southington Housing Authority or any person interested in the proposed contract.

4. All statements contained in the Firm’s proposal are true and correct.

FIRM NAME: ________________________________
BY: __________________________________
(Signature of Authorized Representative)
PRINT NAME: ________________________________
TITLE: ______________________________________












ATTACHMENT C
 Bidder’s Acknowledgment & Proposal Signature Page

The undersigned bidder acknowledges that they have:

1. Carefully examined all instructions, specifications, terms, and conditions contained in this IFB;
2. Received, read, and considered all issued addenda (if any);
3. Completed and included all required forms, including the Non-Collusion Affidavit; and
4. Submitted a complete proposal to perform the work specified for the Southington Housing Authority.

The undersigned further agrees that, if awarded the contract, the firm will enter into a written agreement with the Southington Housing Authority and perform the work in strict accordance with the IFB and contract documents.

FIRM NAME: __________________________________
AUTHORIZED REPRESENTATIVE: __________________________________
(Signature)

PRINT NAME: __________________________________
TITLE: ______________________________________
ADDRESS: __________________________________
CITY / STATE / ZIP: ___________________________
PHONE: __________________________________
EMAIL: __________________________________
DATE: __________________________________
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